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CPA Leave Module fG Mozilla Firefox/ Google Chrome Z@JIH JITOGIE A NN IR B
]| CNS Ltd. 49 AIIRFO URL OIS AT T Leave AT FIG FACS A

NGRET!

SOIRGIRN AT AT G ST FAOIAIY FAFGI A2 (USERNAME 8 PASSWORD)
B(I 197 2N FIERA|

CPA Portal

USERNAME *

000411

PASSWORD *
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| Leave H0AA

2.5 Leave dfQ

N A AR (Y TN (TP leave ¢ {FF TP | 47 ¥ Leave Entry (O [F5P I | OIR(A
N5 Form 6 (AR | FXFET / FAGIRA SHA Leave RTTF WA FITGF NN A
FAWN| (52 37 92 92 FX 4 4G A& Save A6 G|

Leave Application Entry

£ EAVETY EMPLOYEE
EMP CODE 999996 Mohmmad LEAVETYPE 3 NAME Mohmmad Khairul Islam
Khairul Islam XV
AT DATE & . ~ P DESIGNAT e
START DATE Select Date g o Select Date [y|  PESINATION 3RD ENGINEER
APPLICATION ~ - APPROVED e = DEPARTMENT T T e n T
DATE 15-03-2020 O oaTe 5-03-2020 ) ' CIVIL ENGINEERING
APPROVED BY . APPROVED PO LEAVE DAYS
EMPLOVEE 999998 Ilisehh Shak v REE. NO 1234

LEAVEREASON .. EMERGENCY
N Siek NUMBER 017~

AR (T ©YT I HHI AN (NG TS 20O A

Leave Application Entry Data

PER PAGE I Type to Search
EMP , EMPLOYEE LEAVE , APPLICATION , START , END , LEAVE , APPROVED ,Z APPROVED , APPROVED , LEAVE
CODE NAME DEPARTMENT 7 DESIGNATION TYPE DATE DATE = DATE DAYS DATE EMPLOYEE REF.NO REASON

There are no records to show

i t!b n
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R.R| Leave I wIe]

P BTN Leave I GNT WIAN FACR OICAS ORI (HATS “Department” TATT Search FCe
e & Department 4q Leave HMRIANFIARR I (AR | W “"Emploee” (FIO M
Search AT A AT FHFOT / FAGIIA Leave IR (MATS AR

CHITTAGONG PORT AUTHORITY 0 @@ S

PR UE on of Assistant Engineer (Marine)

@ » Lleave » Approvalleave Leave ApprOVe

-G

Leave Approval

QU SR8 TS / FACIANT Leave IR [[RITF STFed W (MK | 44N (ATF Submit
6N 4 [ T

Leave Application Data

PER PAGE

Ar

5L ¢ EMP CODE EMPLOYEE NAME LEAVE TYPE APPLICATION DATE + START DATE END DATE DATE RECEIVED + ACTION

000004 Mohmmad Khairul Islam  CASUAL LEAVE 16-03-2020 16-03-2020 17-03-2020 3 APPROVED
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2.9 Leave STl

AN BIRCE “Leave Type”, “Leave Year” ST AN fOfSF Leave TN (MLUTS AR | T™
AN (F GG INARE Leave STV (AUTO BIF ©F & XL EMP CODE IR LI
SEARCH 4 {37 S|

Employee Leave Summary

EAVE  [EAVEAVERAGEPAY &  LEWE 02 $ P 990008 Q search
TYPE YEAR CODE

EMP CODE «ﬂ@ e
SEARCH 4 T FFT

N WA @ G Leave I AT [RBITO (LATS NAR|

Employee Leave Summary Search Result

PERPAGE 10 4 ype to Search

SL ¢ EMPLOYEE CODE EMPLOYEE NAME LEAVE YEAR LEAVE TYPE LEAVE ENJOYED LEAVE REMAINING

999998 llisehh Shak 2020 LEAVE AVERAGE PAY
€« ¢ n ¥ »
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™K M LEAVE TYPE 97 fofST® OIfeihl (MT4® BN O “LEAVE TYPE” g4 S(F (Y I3 Leave
A9 SIfABT (LTS HITERN GH-BIow (ATH (GG FHITeTs B “SEARCH” [P T |

Employee Leave Summary

LEAVE CASUAL LEAVE & LAE 900 s B
TYPE YEAR CODE

Leave Type e <

SEARCH 4 T FFT

N SN & FIo19HT 26 11 AT @ I [BITS (T4Te AR

Employee Leave Summary Search Result

PER PAGE 10 &

SL 4+ EMPLOYEE CODE 4 EMPLOYEE NAME LEAVE YEAR 4 LEAVE TYPE LEAVE ENJOYED 4 LEAVE REMAINING
000256 MD. AKRAM CHOWDHURY 2020 CASUAL LEAVE 1 19

2 009531 MD. NURULALAM 2020 CASUALLEAVE 2 18

3 012672 MD. ABU MASUM SARKAR 2020 ASUALLEAVE 2 18

4 023561 MOHAMMAD NAZIUR RAHAMAN 2020 CASUALLEAVE 3 7

5 012505 SUCHITRA CHAKRABORTY 2020 ASUALLEAVE 3 17

6 999996 Mohmmad Khairul Islam 2020 CASUALLEAVE 3 17
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IRAF M YEAR 47 FOfST® SIfei=pl (MUY BT ©F “YEAR" I N(F (T IQLAT Leave AT SIfeTFT
(TS BITHRN GH-OrG (ATH (TG FITeT BUD “SEARCH” { [ T |

Employee Leave Summary

TYPE YEAR

LEAVE s LEAE ‘2020 s
‘ CODE

N0 WY & IR I T 26 I NHI0R G I [RBIES (4TS AR

SL ¢ EMPLOYEE CODE ; EMPLOYEE NAME LEAVE YEAR 7 LEAVE TYPE LEAVE ENJOYED 5 LEAVE REMAINING
000256 MD. AKRAM CHOWDHURY 2020 CASUAL LEAVE 1 19

2 009531 MD. NURUL ALAM 2020 CASUAL LEAVE 2 8

3 000256 MD. AKRAM CHOWDHURY 2020 PATERNITY LEAVE 4

4 000256 MD. AKRAM CHOWDHURY 2020 MEDICAL LEAVE 3 25

5 012672 MD. ABU MASUM SARKAR 2020 CASUAL LEAVE 2 8

6 023561 MOHAMMAD NAZIUR RAHAMAN 2020 CASUAL LEAVE 3 7

7 999998 llisehh Shak 2020 LEAVE AVERAGE PAY 1

8 012505 SUCHITRA CHAKRABORTY 2020 CASUAL LEAVE 3 7

9 999994 Mohmmad Khairul Islam 2020 CASUAL LEAVE 3 7
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O [ZfATG (TH-=19f
93 | =0T qf g

AN ATRF (T AT (TF “Holiday Entry” S-SR FE | I ATAGINT O

R FTJ Save 6 16 17|

Holiday Setup

HOLIDAY [

S
FROMOATE 31082020 =
DESCRIPTION

Eid Holidays

AR (M1 ©F IR WHFII TN N6 TF 2© AFE|

PER PAGE m &

HOLIDAY HOLIDAY BANGLA
Eid ul-Fitr

National Mourning Day

Janmashtami

Eid ul-Adha

Shab-e-Barat

Holy Ashura

Durga puja

Victory Day

Victory Day

International Mother Language Day

HOLIDAY BANGLA

TO DATE

FROM DATE

24-05-2020

15-08-2020

11-08-2020

31-07-2020

09-04-2020

29-08-2020

25-10-2020

16-12-2020

25-12-2019

09-02-2020

7 s
02-09-2020 B
- [
TO DATE DESCRIPTION ACTION
26-05-2020 @
15-08-2020 @
11-08-2020 @
02-08-2020 @
09-04-2020 @
29-08-2020 @
25-10-2020 @
16-12-2020 @
25-12-2019 @
10-02-2020 @

a
=
%)
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Y G CEGIIR

U (ATF (T (I WA PG (R0 OIFAH 5Z) (TS ARIN | A Gy AN AN
(=Y VTN (TP “Holiday Calendar” SIteTg S|

Holiday Calendar

August 2020

Sun Mon Tue Wed Thu Fri
Eid ul-Adha
2 4 7 8
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8| fat=G

2fB IR (T (I FACNE (HUTS IV AT (N TN (ACF Reports I [FF FEN| 49 oK
"Report Name" T3 G-TIow (ATH (T 4 TN (AT 51 (A6 5115 I |

All NEWS :

@ > Report > Lleave > Summary

REPORT
NAME

(3 (T Report Name ¢ FAR MY MY NG W@ JH50 T 89 (| (T IWARFTT
AT (4TS o= ©IF Employee Code 4]% Leave 49 Application Date NG (MR & IG[8all0
6 AN (T TG A (MUR[N 6 FeTS TR W1 | SN PDF =127 Excel TG o (AT
AN | 5] (T "GENERATE REPORT” 4 fFF Fa+|

REPORT ' EMPLOYEE LEAVE APPLIC
NAME

freg @feITo GOl

fAd “Genarate
Report"ﬂ W &

EMPLOYEE APPLICATION DATE

PDF Generate Report
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4T 1, WA PDF TG54 R0 G (vrare | fRronbie (rate Agw 21|

m} Chittagong Port Authority
S

Leave REport Date: 15-MAR-ZD2D

Name: Hisshih Shak

Designation: SECURITY INSFECTOR Department: SECURITY
Contact Number:

Duration of Leave Reguested: Fromm: 17-MAR-Z020 To: 17-MAR-Z2020 Total: 1 Day(s)

Cause:

Signature of Applicant

Total Leawe: 1 Dayis)
Total Leawe Availed: Day(s)

Balance: Dayis)

Admin & HR Departrment
Date:

Approved § Mot Approved @ 1 Day(s) Casuall eaweWWithout Pay/MMedical Leawve

Head of the Department
Date:
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