© Computer Network Systems Ltd.



User Manual for CPA_Attendance COMPUTER NETWORK SYSTEMS
Contents
N 1K1 ) X OO 3
R TITEBIIT TR s eeeeeseeessee e 4
O | DIITCENTG ST FOTBZRTIM. ... seeee e s see s see st sesseses s ee s ee s sessesessaeee s sesrenesseseeees 6
8| TTTUDNTGST TUITRIOIET ...ttt eee e e e e e et e s eee e et s eseaseessesaeseeseseeseeeseseeseeseeeseens 9
@ | DTTTTONTGDT TIPITETTW ...ttt e et e et e eeeeeeeeeeseesnsaseeseeeeesesaeeseaeeeeeseseseanaeens 12
W) | T TTUD NG QTSI ..ottt ee et et ee e ee e e s aeeeeseeae s e et eeeeeseseseeeseeeesseeseeseesseeneeeenanes 13
N 1 |G OO 14

CNS/User Manual/CPA_Attendance Version 1.0 2|20



User Manual for CPA_Attendance COMPUTER NETWORK SYSTEMS

NGRET]

Admin RS login BT R0 AT CPA I STAINRG 4 T USERNAME 438
PASSWORD f&T(¥ LOGIN ®9%/F 4 {3 09 =S|

R CPA Portal
_ UserName

1 -

USERNAME *

~ASSWORD ~
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2| WIS G

2.5 | AR FAE AI IANATH fFg (T (MATS 1S I | (AT Attendence N 4 {FF
P 8% WA (I [FR ROV (M S|

Welco

Department Wise Total Employees

2.2 | Attendence I STRTN (AT Attendence Entry S b fFF R | Ol 2661 JH6
T (RYTS IS T AV WY (3 attendence report (MTS AT

Attendance Entry

EMPLOYEE NAME DESIGNATION DEPARTMENT

EMPLOYEE MONTH 2020-March : Search

Monthly Attendance
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2.9 | G4 Admin (I Employee code QIR FACO R(F Employee SE® (AT TG
oG (AT

Attendance Entry

EMPLOYEE NAME DESIGNATION DEPARTMENT

013271 SAYUED RASEL HOSSAIN

023561 MOHAMMAD NA

014150

014483

AM
017141 MD. ABDUR ROUF TALUKDER
Monthly Attendance
008957 MOHAMMED ISMAIL
011579 MD. MUJIBUR RAHAMAN
021622 RAKHAL CH

009531 MD. NURUL ALAM
021700 MD.AKBAR ALT

2.8 | Employee code IMRIR FAIF AT JMF T3¢ FALPT O AFV (T WF | O search
o FF P00 Q|

Attendance Entry

ABDUL KHALEK DESIGNATION M35 DEPARTMENT R

EMPLOYEE 015911 ABDUL KHALEK x v MONTH 2020-March N @
Monthly Attendance

No data available!

EMPLOYEE NAME

2019 @ Chittagong Port Authority Operation and Maintenance by [CN/ e
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2.¢ | Ga¥F Admin TIRTE BARRGT IH0 ASTIRN (MATO AR |

Attendance Entry

EMPLOYEE NAME DESIGNATION DEPARTMENT

ABDUL KHALEK TRAFFIC

EMPLOYEE 015911 ABDUL KHALEK x v| MONTH 2020-March +

=

Monthly Attendance

PER PAGE s Type
SL  DATE SHIFT INTIME OUT TIME WORK HOURS REMARKS
1 01-Mar-2020 G(09:00 - 17:00) 09:00 17-00
2 02-Mar-2020 G(09:00 - 17:00) 09:00 17:00
3 03-Mar-2020 G(09:00 - 17:00) 09:00 17:00
4 04-Mar-2020 G(09:00 - 17:00) 09:00 17:00

O | SIENCGS [GTE3S

9.5 | TOIT A Attendence details. G2 ¥ 4 fFF T JF0 FH (HATS HIS I
N HFCF T Admin (BN FAFOR SAMRST ARSTINN (HATS M|

Search Employees

DEPARTMENT* SECTION EMPLOYEE

FROM DATE*

Reset
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\9.2 | Attendence details ¥ 4 Department W29 {6 {FF T I ForGro o156 (a1
I AR (41 CWWWWWWW fNT® XE|

Search Employees

!J:F'AF; MENT* SECTION

ADMINISTRATION \-‘)
ALIDTT & TNSPFCTTON
BOARD Select Date
CIVIL CHGINCCRING
COMPUTER CENTER
ELECTRICAL

ESTATE AFFAIRS
FINANCE & ACCOUNTS
HYNROGRAPHY
MARINE

MARINC WORKSI IOP
MECHANICAL
MEDICAL

NOMNE

PLANNING
SFCRFTARTAT
SECURITY

STORLC

TRAFFIC

TO DATE*

9.9 | Attendence details T I Section > G {F TR IF0 TGO 56 (4T T
A3 T (ATH TGN A T2 qR[2 HA Ao 2|

(] CHITTAGONG PORT AUTHORITY

All NEWS :

(@ > PMIS > Employeelnfo > Search

Search Employees

DEPARTMENT* SECTION

CENTRAL DESPATCH
COMPUTER SECTION
Select Date CPA GIRLS HIGH SCHOOL
HE-4

NONE

SALARY-1

WELFARE

(

FROM DATE*
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9.8 | Attendence details TX JF Employee S {6 {5 Fa0eT IH6 FATIGH 56 (74
] 43¢ TN (A(F TF BAROF AfSTIN 4G IR OIF Q12 HA [V(© X[

@ > PMIS > EmployeeInfo > Search

Search Employees

DEPARTMENT* SECTION EMPLOYEE .

013271 SAYUED RASEL HOSSAIN
FROM DATE* TO DATE*
023561 MOHAMMAD NAZIUR RAHAMAN
015911 ABDUL KHALEK
014150 ABDUL HANNAN - 1342
014463 ABDUS SALAM

o

Select Date Select Date

@

017141 MD. ABDUR ROUF TALUKDER

008957 MOHAMMED ISMAIL

011579 MD. MUJIBUR RAHAMAN

021622 RAKHAL CHANDRA DAS

009531 MD. NURUL ALAM

021700 MD.AKBAR ALIL

008816 MIZANUR RAHMAN

020024 NURUL ABSAR e

Attendance Employees

\9.¢ | Attendence details X 49 From Date 4<% To Date SN 4 & F(I 0T IARQ2 B
fSre =1

Search Employees

DEPARTMENT= SECTION

FROM DATE* TO DATE*
Select Date Select Date
« <« Mar 2020 > »

Sun Mon Tue Wed Thu Fri Sat

o
w
-
w
@

i

8 9 m 1 12 13 14

22 23 24 25 2% 27T 28

P
=3
w
=3
w
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O\Y | ST Type TAHT GATIOH (AF ATAGN YT G122 ARI2 (A search 4 FF
FAC Admin 7 (T O YA ARSIV (741 I |

Search Employees

DEPARTMENT* SECTION EMPLOYEE

-«
“
x

<

FROM DATE* TO DATE* TYPE

Select Date Select Date ( +
CASUAL LEAVE N
LEAVE AVERAGE PAY

LEAVE HALF AVERAGE PAY

LEAVE NOT DUE

LEAVE WITHOUT PAY

MATERNITY LEAVE

MEDICAL LEAVE

PATERNITY LEAVE

POST RETIREMENT LEAVE (PRL)

RECREATION LEAVE

STUDY LEAVE

Attendance Employees

8 | SICONCO™ TN O

8.5 | T WM Attendence Approval. 42 W¥ 4 fFF FAA JH0 FH (HUTS NS
MR T1 2[R VLN Admin (THA FHFOIF NHF ARSI AN OIfeIpT (TS
AN |

CHITTAGONG PORT AUTHORITY 1 @

Monthy Attendance Approvals
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LIMITED
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8.2 | g4 Employee Code T GATIEGH o6 (ATF JFG FNPFOT (F Q2 FACS ([ |

EMPLOYEE NAME

EMPLOYEE CODE

Monthy Attendance App!

No data available!

Attendance Approval

DESIGNATION

MONTH

013271 SAYUED RASEL HOSSAIN
023561 MOHAMMAD NAZIUR RAHAMA
015911 ABDUL KHALEK

014150 ABDUL HANNAN - 1342
014463 ABDUS SALAM

017141 MD. ABDUR ROUF TALUKDER

008957 MOHAMMED ISMAIL

011579 MD. MUJIBUR RAHAMAN
021622 RAKHAL CHANDRA DAS
009531 MD. NURUL ALAM
021700 MD.AKBAR ALI

008816 MIZANUR RAHMAN

8.9 | Month Y9 YGIGH 156 (AT NI Q2 F(F Search AN 4 fFF FA00 ([

EMPLOYEE NAME

EMPLOYEE CODE

No data available!

Attendance Approval

DESIGNATION

MONTH | (

2020-January
2020-March

a»

Monthy Attendance Approvals
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8.8 | Admin (T2 FIFGR NHHE WO AFSERN (TATS HITREAN O FPel AfSTIRN
OIfeTHT WIHFICF NG (R ]

) o CHITTAGONG PORT AUTHORITY 0 P @
All NEWS © D e e mbe D © © Keepe e 2

Attendance Approval

EMPLOYEE NAME TS DESIGNATION e — DEPARTMEN

EMPLOVEE CODE 008957 MOHAMMED ISMAIL HenTH 2020-February

Monthy Attendance Approvals

PER PAGE s
DATE INTIME OUT TIME WORK HOURS STATUS REMARKS
2 Sel atu
) Select Statu:
2-2021
4-02-2
2-21

02
2020
-
-2020
20-02-2020 Select Status
21-02-2020 0 Select Status

Status

1-02-2020 0 Select Status

2020
26022090 0 Select Status
27-02-2020 0 Select Status
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& | SHCONCOS AN ATS

.5 | Attendence Upload ST9#* 4 {56 1 R0l IR WIHEANG FAIK G0 I B (LA
S CACIRDEG RSk (GRS

Attendance Upload

NO FILE CHOSEN BROWSE

Add

2019 @ Chittagong Port Authority

.2 | Browse S*™I 4 {5 1 (A AB(0 1 (7T I (AN (ATH ATIGNY I3 Q32
B WA B IS

Attendance Upload

NO FILE CHOSEN

€ Open x
1 [E > TisPC > Documents v ®| | Search Documents r
Organize »  New folder
@ Onediive A Name Date modified Type si
R Custom Office Templates y File folder
Received Files 3 Filk folder
B 3D Objects The KMPlayer 2 File folder
I Desktop Toad Data Modeler 2 Filk folder
5 Documents {8 Accounts_10-03-2020 3 PDF File
J Downloads % Drawing1 1 Microsoft Visio Dr...
B Music {3 IMG_20200123_0001 1 POF File
& Pictures (& IMG_20200126_0001 i POF File
IMG_20200128 0003 1 POF Fil
B videos B IMG - -
(i IMG_20200130_0005 1 POF File
L Local Disk(C) [ IMG_20200203 0001 2 POF File
= Local Disk (D) [ IMG_20200203 0002 2 PDF File
= Local Disk (E) {3 IMG_20200203_ 0003 2 PDF File
= Local Disk (F:) {5 IMG_20200203_0004 2 PDF File
[ M6_20200210_0001 210 06 PM IPG File
d Network 2 frma MG 20200210 NON2 2072020 4-31 PR PNF File
File name: |
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Y | ICONTOS ATHA
Attendence Process S* G (@ {35 41 =0T ST IRI2 TR GF IF6 [T 7756

BT (TU (YT N G2 B Process NN 4 fFF FA0O Q| Process A 4 [FF
B R Attendence TS X IS ]¢ SIEN JF6 6T (RN (LA 741 AP

“Successfully processed number of reports”.

B CHITTAGONG PORT AUTHORITY

All NEWS : D "Notice to Mariners", Circular Number - 50/2019 D Job Cir

@ > Attendance > Attendance » Process

Attendance Process
N\
MONTH ‘ 2020-March $

2020-January
2020-March

2019 © Chittagong Port Authority
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q| fRTAG

Q.9 | ST 2 Reports. G2 T 60 fFF F41 (A Admin JH6 T (LTS AR
(4TCN report name EC I (AR

REPORT NAME

20119 © Chittagong Port Authority

9.2 | Report Name 4 < 41 (e A0 GHGION 6756 (M1 M| AT (ATH ATAGNT
o 5 IRR FA0e [

() CHITTAGONG PORT AUTHORITY

All NEWS :

(@ > Report > Attendance » Summary

REPORT NAME ( | ’

ATTENDANCE BASED ON TIME FRAME
DEPARTMENT WISE DAILY ATTENDANCE SUMMARY
| MONTHLY ATTENDANCE

]

[
=
[y

2019 © Chittagong Port Authority

¢
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Q.9 | I QIR R AT [P OT AR A9 G PR TF AR T Admin (F ALV FH0©
3|

All NEWS :

(8 > Report > Attendance > Summary

REPORTNAME | ATTENDANCE BASED ON TIME FRAME E

!

MONTH* DEPARTMENT*

“*»
AL

-- Please select an option -- -- Please select an option --

:l:)’: N

Q.8 | Month I3 g GHTTON (N7 (ATH ATIGNT T Q2 FF [Nr® Z({|

REPORT NAME  ATTENDANCE BASED ON TIME FRAME v

MONTH* DEPARTMENT*

4
\__/

-- Please select an option --

“»

-- Please select an option --

-- Please select an option --
e
February-2020

March-2020
April-2020

2019 ® Chittagong Port Authority
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LIMITED

COMPUTER NETWORK SYSTEMS

q.¢ | Department I I GATIGH (VY (ATH ATITGNIT H2¥ Q2 FI (N A

MONTH*

PDF

-- Please select an option --

2019 @ Chittagong Port Authority

REPORTNAME  ATTENDANCE BASED ON TIME FRAME

DEPARTMENT#

+ -- Please select an option --

-- Please select an option -
ADMINISTRATION
AUDIT &INSPECTION
BOARD

CIVIL ENGINEERING
COMPUTER CENTER
ELECTRICAL

ESTATE AFFAIRS
FINANCE & ACCOUNTS
HYDROGRAPHY
MARINE

MARINE WORKSHOP
MECHANICAL
MEDICAL

NONE

QY | FT2T FIWIO FATONG (T (ATF ATAMGAT ¥ AZI2 FJ N Z(J 433 Create
Report ¥ 4 {3 FI SIT6W JF6 fRTANG (GHIE6 FAE|

MONTH*

January-2020

REFORTNAME  ATTENDANCE BASED ON TIME FRAME

DEPARTMENT*

AUDIT & INSPECTION =

Excel

2019 © Chittagong Port Authority

CNS/User Manual/CPA_Attendance
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Q.9 g2 306 6 (GIE’ =1 GIfE WHHI0 BT (O $TA (|

Chittagong Port Authority

Attendance Report Based On Time Frame

Department Name: AUDIT & INSPECTION
Page No: 1/5 Month: JANUARY-2020 Printed On: Mar 16, 2020 10:46 AM

DuUTY REST DAY TOTAL

CAPT. MOHAMMED
SHAMSUDDIN
DESIGNATION:
ACCOUNTS OFFICER
EMP_CODE: 000549
BASIC:58760

AKMTAHID SARKER-
1618 DESIGMATION: 2MD
ENGINEER EMP_CODE:
014472 BASIC:56500

ABUL KASHEM
DESIGNATION: AUDIT
SUPER/
SUPERINTENDENT
AUDIT EMP_CODE:
020017 BASIC:2T430

ADMAN SHARIF
DESIGNATION: AUDIT
ASSISTANT EMP_CODE:
020142 BASIC: 19810

ASHIS KUMAR DAS
DESIGNATION: AUDIT
SUPER/
SUPERINTENDENT
AUDIT EMP_CODE:
020025 BASIC: 27430

ATIQUR RAHMAN
DESIGNATION: JUNIOR
AUDITOR EMP_CODE:
020231 BASIC:10260

AZIZA KHANAM
DESIGNATION: JUNIOR
AUDITOR EMP_CODE:
020199 BASIC: 10780

BISWAJIT NATH
DESIGNATION: STENO
TYPIST EMP_CODE:
017263 BASIC:2T430

27 4 k1

27 4 k1

27 4 3

27 4 3

27 4 3

27 4 3

27 4 k1
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Q.Y | 7 S IRIR R0 AT PR ©LT AW A9 G (PR TH SIS I Admin (F Y
IS (A |

REPORT WEI MONTHLY ATTENDANCE v ‘I

|

MONTH* DEPARTMENT* EMPLOYEE CODE

“
“

-- Please select an option -- -- Please select an option --

==

2019 © Chittagong Port Authority

Q.5 | Month I 99 GATIGN (N (ATF ATITGANT WA g2 B fA® (S|

REPORTNAME | MONTHLY ATTENDANCE

MONTH* DEPARTMENT*

i
a*

-- Please select an option -- -- Please select an option --

-- Please select an option --
February-2020

March-2020
April-2020

2019 @ Chittagong Port Authority
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q.50 | Department IH I FATNG (VY (ATF ATAGNT F2¥ IRI2 (I (S A

REPORTNAME  MONTHLY ATTENDANCE

MONTH* DEPARTMENT* EMPLOYEE CODE

January-2020 s | -- Please select an option -- *

PDF v ADMINISTRATION
AUDIT & INSPECTION
BOARD

CIVIL ENGINEERING
COMPUTER CENTER
ELECTRICAL

ESTATE AFFAIRS
FINANCE & ACCOUNTS
HYDROGRAPHY
MARINE

MARINE WORKSHOP
MECHANICAL
MEDICAL

NONE

PLANNING
SECRETARIAT

2019 © Chittagong Port Authority

Q.99 | FI2T FIMIO FATNG (N (ATF ATAGAT S Q2 FH fNT© 20T 433 Create
Report 29 4 {3 FI SITHW JF6 fRTANG (GHIE6 FAE|

REPORTNAME | MONTHLY ATTENDANCE

MONTH* DEPARTMENT* EMPLOVEE CODE
January-2020 B - Please select an option - * 013271
DF v
xcel

A——
E

2019 © Chittagong Port Authority
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Q.52 | 32 f{ont O (GIaG 21 IfS R0 B2(WT (@ ST (A

Chittagong Port Authority

Department wise Monthly Attendance

Page no:1/1 Department Name: Month: Printed on: Mar 16, 2020 11:03 AM

[ sL [EMPLOYEENAME — [DESIGNATION [EmP coDE[ Basic PAY [o1 o2 Jos Jos Jos Joe Jor Joe Joo [1o 11 [12 J13 J14 15 J16 [17 [18 [ 18 20 [21 22 [23 J24 [25 [26 [27 28 J20 30 [a1 |
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