nt 1T 2k32xnj heks
Qau WMk B myi muh MF JE3m N1 F

© Computer Network Systems Ltd.



m LIMITED

User Manualfo# 0! € 0 - ) 3 COMPUTER NETWORK SYSTEMS
Contents

LT T = PP PPUPPPPPPOP 4.
S I 1 PPt 4
o.% YeoF JWieY¥@> YeYyj WI Gharge Entryo X U M.Q.2.0./bue e, 5

9. ENEW EMPIOYEE Y'Y B3 KLY ittt ettt ae s e ettt et e e te e eteante e anee e 5....

9 .6.6 Basic Infov MGeneralp Wao W3 K.Y . 5.

9 .9 Basic Infov MPosItioN p WO WD M. XYoo 7...
9 .6.0 Basic Infov MOthers p Wo W3 K.Y 8.

9.8 0CONACIY F M YT WD KXo ittt Q...
9.8.5 AAAresSP F M YT B3 Koottt 10
IR = L N I T A - JE T AT 10.
9 .8KNOMINEE P F U YT WD K.Y oottt e e ne e 11
9.83 AcademiCPO F M JY T B3 H.X ittt et 12
9.3 TrainNNg P F M JY T B3 K.Y ittt ettt 13
9 .8.8 BEProfessional Certificatep F U YT B3 K.Y oo, 14
9.8.8 EXPErienCeD F M JY T B3 K.Y ittt 15
9 .8.86 @romotion, Increment, Punishment, Transfer, Tourp F % Y3 B........cccovevevriinnens 16

9 .8.6 aGPF Subscriptionp F % JYF B3 MY i 17..
9.8.8 BA\ccommodation P F M YT B3 HY oot 17.
9.8.8 BOthers P F Y JY T3 MY it 18
D .0 SEAICH EMPIOYEE. ..o r s e e s e et e e e e e e e e e e e e e e e e e et eeeeeeeeeeeeeeeeeaesssessresnnrernnes 19
OOBOF THY PG | WL 2ttt 19,
OOOOTF JTHY QPCEPR T 1 2.0 2.0 e ceiieiiieeieee ettt ettt 20
= I T O g = T o = o 1 Y/ 20
9O8CY/HREA YER@FOF M@K CO € Wj Wl .2Wuoreeeeereeereree, 20
9O EN] MERAHONWC T Y 2.U.2.0. i 20
9.9.9 Add NEW Charge. . ..o e e e e e e e e e e e e e e e aaeaeaeas 21
IRl S Y @ =3 (I 1 -SSRSO 23.
9.8.8 CLASS WISE EMPLOYEE REPQRT .....ooiiiiiitie ettt 23
9 &8 CLASS WISE EMPLOYEE SUMMARY REPQRT......cceiiiii et 23
9 O DEPARTENT WISE GRADE POST REPORT.......oeiiitiiitie et eeeeeetie et sen e 24

CNS/User Manua#/ 0! € 0- ) 3 Version 1.0 Page |2



m LIMITED

User Manualfo# 0! € 0 - ) 3 COMPUTER NETWORK SYSTEMS
2 SO EMPLOYEE PRL & RETIREMENT INFORMATION. ......cciiiiiiiriiie et cevee e s 24
3 B8 EMPLOYEE PROFILE REPQRT ...ttt ittt sttt vaesnaee s 25
9 E2KEMPLOYEE PROMOTION REPORT.......ociiiiiiitieitieitee et et et eeeeeaesassneeaneeeveesraeans 25..
3 O2KRELIGION WISE EMPLOYEE SUMMARY........utiiiieiieeeieeeee e sesseves e ans 25.

Y @11 =1 1164 - 26.
B& Promotion Wi Y2BMY OU | ME@ 41 DUEBEL 2.0 26.
SO INCREMENTWI Y 2BMY OWj ME @@ % % DUEBEE Z.0..oeoveeeeeesereeeern. 28
B0 TRANSFERUI Y2BMY OW | MFE D@ 4 1 DUSBEE L.0...cooveeeeeeeeerseeeeeeeeeeens 30.
OOTOURWIT Y 2BMY OWNj MFE@® 41 DUEBEE. 4.0 ceeoeeeeeeeeeer e, 32
56 PUNISHMENT Wi Y 2BMY OWj ME @@ 4 % DUEBEE L. 0. 33

CNS/UserManuag/0! € 0- ) 3 Version 1.0 Page |3



User Manualfo# 0! € 0 - ) 3 COMPUTER NETWORK SYSTEMS

e.W>s gy

CPA Personnel Management Information System (PMISY #ozilla Firefox/ Google Chromen Y32 X ¢
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NFM3 2EHBM CAOM 2 EZUNCWSYMYBhapPF M3 2X bk
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CPA Portal

USERNAME *

_

PASSWORD *

- by N vle_:' 2
Input your vali
username. &
password then
click on LOGIN
button to login.
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GunMmPhy né 32 WM PR MT2 B2 M P uQ 32 m Employee Information v C 1
Operations 2 F ¢ a QO 3402 0 p 2 mEMployee Information v Xj cou mEnf ¢g2Ux 0
WegFJah e

1 New Employee
Search Employee
Charge Entry

v ¢ Reports

CHITTAGONG PORT AUTHORITY 1 @ @i

T
1
1

9.6 New Employee’YY O3 1Y
U n'YenfF M3 2EHDM CAU 2 My 2 Blew Employee p Xj @ 4

966" ] oevh apkpllaWxs MY
Xy MHRE x® T @& miBasic Info p ' YenfF m3 2X bk
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T pocé

T wX ¢

T 1T fY2eX Ut
T XOY¥2 YR &F

T i 2Ypoh'Ye

H2BrY2@MEBAU 2GS NEXTY Xj @ X

(CEX28@CR 20T/ T MWTZo /BLYEMWOS YWY y Ye KWBM /TR C BB wQ MY
X ¢ M @NATIONALID v C DATEOFBIRTHX 0 10 j @0w YY 3 W o EQMIKTY
cUMYMCT
) -

CHITTAGONG PORT AUTHORITY iz P @Uanianine

SUPERINTENDENT

Al NEWS :

I "Notice to Mariners”, Circular Number - 50/2019 > Job Circular about the position of

PMIS > EmployeeInfo > Basicinfo

& Contacts

@ Address

Slamily General
£2 Contacts
& Address
24 Family

General

& Nominee
S lacadem DEPUTATION® PREVIOUS WORKPLACE FREVIOUS WORKFPLACE DESIGNATION
B Training Yes © No Enter Previous Workplace Enter Previous Workplace desi
o Professional

PREVIOUS WORKPLACE OFFICE
ADDRESS

Certificate EMPLOYEE CODE*

3 Experience Employes Code

SALUTATION
. . UPLOAD
Select Salutation - PHOTO

FATHER NAME*®

Enter Previous Workplace Offic
Promotion

FULL NAME= FULL NAME BANGLA FATHER MAME BANGLA

-7 Increment
Enter Full Name Enter Father Name

Enter Full Name Bangla Father Name Bangla

&x Punishment

= Transfer MOTHER NAME* MOTHER NAME BANGLA BLOOD GROUP DATE OF BIRTH*

o — Enter Mother Name Enter Mother Name Bangla Select Bleod Group = Select Date =

[} GPF Subscription AGE GENDER* MARTTAL STATUS® MNATIONALITY *

@ e FEMALE MALE Select Marital Status + Select Nationality +
OTHERS

& & e RELIGION*™ IDENTITY SYMBOL IDENTITY SYMEOL BEANGLA MATIOMALID

& Others Select Religion - Enter Identity Symbol Enter Identity Symbol Bangla

AUTHENTICATION DOCUMENT TRIBAL* ACTIVE

ves © Mo O vas No

BROWSE
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7 GPF Subscription AGE

[E PF Loan 37 years 3 months
& Accommo dation RELTGTONS

@B Others ISLAM

AUTHENTICATION DOCUMENT

PAYSLIF.PDF

GEMDER™*
FEMALE © MALE
OTHERS

IDENTITY SYMBOL

TRIBAL=
ves © Mo

a8 " ]J]oe vk bap @& iUx>s MY
v L QWosition v ¥ YenfF M3 2X hk

DIVISION
DEPARTMENT
SECTION

PAY GRADE
CLASS

PAY GRADE STEP
JOINING DATE
POST TYPE
STATUS

=A =4 =4 =4 4 -4 -8 -8 -4

nYSZH g
Xjo A%
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MARITAL STATUS= NATIONALITY =
MARRIED * Bangladeshi
IDENTITY SYMEOL BANGLA NATIONAL ID
Enter Identity Symbol Bangla 2696406677908
ACTIVE
© Yes No
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CHITTAGONG PORT AUTHORITY

ANV e, Job Circular Number - 10/2019 D
() PMI! Employee Info Basic info
£ Contacts
& Address
24 Family
Al Nominee
T Academic f—
8 Training Member (Engineering)
o Professional B
Certificate EMPLOYEE TYREX

£ Experience OFFICER
[5] Promotion JOINING DATE*
#* Increment 22-03-2017
2= Punishment LPRDATE
< Transfer
2 Tour

REPORTING OFFICER
[ GPF Subscription
[& PF Loan
& Accommadation

Lo

@ Others

9.€8 "] oe v pdpio WH> MY
v U OWTHERSY ¥ YenfF M3 2X h

1 BANK

1 BRANCH

1 BANKACCOUNT NO
1 PENSION, BILL CODE
1 ALLOWANCE

NnYIZXEIXD T WW2 K T

DEFARTMENT*
ELECTRICAL

PAY GRADE*
29000 - 63410

OFFICE ORDER

STATUS*

Select Employee Status

APPOINTMENT TYPE®

SECTION

CLASS

ORDER DATE

CONTRACTUAL

r1 0" OMAR FARUQUE
== SUPERINTENDENT

OT CATEGORY
Select OT Category
PAY GRADE STEP*
38890
QUOTAS
Select Quota
DESIGNATION=

ENGINEER (CRAFT]

MO R2WY uv CFINISHv Xj @@ ¥ FINISHv Xj ©

ouckH2 wIpNEmMF M3 2XHH v 2m Tl aym ¢ ¢ 1X WM JVFo ¥ ATA SAVED

35## %3 3 &2, YARHM M C
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& Contacts

@ Address .
2 Family

Others

2\ Nominee

= Academic

GPF PROVIDENT FUND CURRRENT WORKPLACE BANK*
B Training ves O Mo Provident Fund BANDAR BHABAN v SONALI BANK LIMITED ~ ~
Professional
Certificate BRANCH= BANK ACCOUNT NO= BCS BATCH NO TIN NUMBER
BB BANDAR BRANCH ~ h71.101.0081425 Enter Bank Account No 873634684848
[F] Promotion PENSION* DECEASED EILLER CODE BILL CODE*
~* Increment O ves Ne ves O no Select Biller Code ] 14
&x Punishment
EMERGENCY CONTACT NAME EMERGENCY CONTACT MOBILE EMERGENCY RELATION EMERGENCY CONTACT ADDRESS
= Transfer Enter Emergency Contact Nam Enter Emergency Contact Mob Select Relation ¢ Enter Emergency Contact Add
= Tour
CONFIRMATION DATE MEDICAL EOOK ID SECURITY ID HBL
1 GPF Subscription -
g — Select Date = 8447 8447 Yes © No
(& PF Loan
ALLOWANCE* APPROVED*
&l Accommodation O ves No O ves No
@ Others

9&O# k| pdEWiYIP>s 1Y

C2F Q2gvFahkj YaContacts v X j @ 4 CONTACT TYPEN Q8 2 1 pnY mio2 n¥QWMm o fm 1
CONTACTO >3 WY v CBAVEC2 0@ W Vvc2HCTXgen vio#uE&EontactnoX ¢ ar
Yo Wo KWpWsoeW2r MmRXE o2 Mo T PE MICH

©2 Basic info

Contacts
&2 Contacts
CONTACTS TYPE* CONTACT* APPROVED*

Address
@ Address Select Contact type ® | 01773565656 et Save
A Family Select Contact type
_ E-MAIL
A& Nominee MOBILE NUMBER
PABX EXT
T A
cademic OFFICE PHOME
B Training HOME PHONE

Professional
O

- PERFAGE 5 = _
Certificate ° °

@ Experience sL CONTACTS TYPE CONTACT ACTION
B 1 MOBILE NUMBER 01717134990 & &

[=] Promotion
2 E-MAIL zahid@co.cnsbd.com @ @

~ Increment
2= Punishment “ ¢ - : *
= Transfer

2 Tour

[ GPF Subscription

(& PF Loan

& Accommaodation

B Others
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o 8H Addressp F ® jY¥F®B> M Y
WYy 0o c@WENL UYYS Mp20¥Addressv Xj @ % ADDRESS TYPE

1 PRESENT ADDRESS
1 PERMANENT ADDRESS

YWvomp Wgenl XE@T MORWY v Cb Wg 4 p WG ok &Yo 2 % 2X navhye
Address Listv p ¢ T P& MiC »

& Contacts

ADDRESS TYPE*

m oo e
Ao =

e

ment
me
= T Address List
e
PER PAGE

[ GPF Subscription
= SL  ADDRESS TYPE DIVISION DISTRICT THANA POST CODE ACTION
~ PERMAL HAKA
al
.-:; ’ n ’

o BoKFamilyp Fu jY¥®> Y

VU Qlp F ug Vaukamily p YEj oo % OX U C W IWS MUrdoo ¢ @ MY %
Ye wpX FE < B2uplya n s

IS NOMINEE ->Accept p Y& v x 0 E dwC b Wg A

VG2MR W WO MI¥MS ME2MeY uv Clp Wgo ¥ p Wg aBY YD vnevamily
Information Listv p ¢ T '€ MICXWe p Y Mao2 MYURB2 & 1 KuEbom & b M 2 M pi C i
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OMAR FARUAUE
[m] CHITTAGONG PORT AUTHORITY ;,4J|:ERN'[E"[|ENT

AllNEWS : I} “Motice to Mariners”, Circular Number - 50/2019 T Job Circular about the position of “Store Keeper”, Job Circular Number - 10/2019 £ Job Cin

@ > PMIS > EmployeeInfo > Family
@ Basic info
Family Member
&9 Contacts
NAME* NAME BANGLA RELATION* STATUS

iz Enayet GAIES SROTHER s STUDENT

ADDRESS LINE1 ADDRESSLINE 2 DISTRICT* THANAJUPAZILA* POST CODE

&\ Nominee

Mohammadpur DHAKA s MOHAMMADPUI 1216
& Academic -
=0 DATE OF BIRTH= MOBILE AUTHENTICATION TYPE AUTHENTICATION ID= ) 3 - ) .
B Training 19-03-1997 5 NATIONAL ID ¢ 1245875632145 Qj M FRWI M
- o _ - YY 3 ki ej ¢
MEDICAL ID GENDER* ALLOWANCE IS NOMINEE

YES § NO Accept

plIVUMAE2MC

£ Experience

[ Promotion
#* Increment
&= Punishment

= Transfer

2 Tour

03 GPF Subseription Family Information List

& PF Loan

_ PER PAGE

& Accommodation

@ Others SL NAME GENDER DATE OF BIRTH RELATION FAMILY STATUS ALLOWANCE APPLICABLE? MOBILE ACTION
1 FEliyasHossain MALE 08-03-2016 SON STUDENT Yes 01717342008 E @

")

o &K Nominee p Fu jY¥F®> U Y
vUOW Fug YOuominee p Yj oo A VvTI2HRREM] NCRMEXYYUD FH2T MY
Q2u MGy

€ >3 ¢ m2eamily p '¥YS NOMINEE-> Acceptp Y& /v x O & ¢ M2 vipX F & 4 2

Wrh€v np S mMRominee w2 MY@ K2 FX WXy Mplo T & MWt 8 ¥ MEwit n o %
vXj @MuXF XPERCENTAGE ¥y @ 62 WY C UPDATEC 2 O My @ %

Dy w2 R 2 Wbminee o M M BF XYVO M CARX U p o UMO2MHYM P T hay
M2T MIWSMEFEN D F BORMERSY Mp Y wiS BYHp Ws oD m4 2
X ¥ Wagminee Information Listv p ¢ T2M ¢
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2 Basic info
Nominee
8 Contacts
NAME* RELATIONSHIP* PERCENTAGE (36) CONTACT NO.
@ Address Ahasan Uddin SON * 50 01712589765
24 Family

E-MAIL DATE OF BIRTH™ MARITAL STATUS GENDER

E-mail 16-12-2009 B Select Marital status = ¢ MALE =

T Academic

ADDRESS LINE 1 ADDRESS LINE 2 DISTRICT* THANAJUPAZILA* POST CODE

Training e

L K-21 Mohammadpur DHAKA ® MOHAMMAI 2 1207
UPLOAD

Professional

Certificate PHOTO AUTHENTICATION TYPE AUTHENTICATION DOCUMENT MEDICAL ID
or . Select Authentication T % BROWSE

D Experience
. N
[ Promotion BANK BRANCH ACCOUNT NO APPROVED
Select Bank B Select Branch = Acc No Ves Ne

~* Increment

&= Punishment E
= Transfer

= Tour

[ GPF Subscription
Neminee Information List

[& PF Loan
{5 Accommodation PERPAGE 5 & Type to Search
@ others SL NOMINEE GENDER NOMINEE PERCENTAGE MARITAL RELATIONSHIP ¢ DISTRICT PosT NOMINEE ACTION
NAME Doe STATUS CODE CONTACT NO
1 5”*515 . MALE  08-03-2016 0% SON DHAKA 1207 01717342008 @ B
2 Rahim MALE  08-05-1994 0% SON BOGRA 01910657210 @ @ -

9 &8 Academicp F ® jY¥®> M Y
v QR 2F Q2guFyhj YAtademicv X | @@ %
T NAME OF EXAM

1 SUBJECT
1 YEAR

NYIZEEIXm T WYL Ky T MORYOY uv Clp W 4 p Wg obr¥S  M'maw g
Academic Informaton Listv p ¢ T @& MiCXWs Jp Y MY B2 4 y XuEBdpm 8 b m 2 M i C
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@2 Basic info
Academic
&2 Contacts
NAME OF EXAM* SUBJECT* SUBJECT (BANGLA) RESULT (CLASS/GRADE POINT)
@ Address M. SC. : Marketing Subject Name In Bangla 15T DIVISI
&, Family
BOARD INSTITUTION NAME YEAR*
. !
ACTo=s NATIONAL UNIVERSITY B s 2015

= Academic
. Cancel
B Training “

Professional
Certificate

£ Experience
. Academic Information List
(=] Promotion

7 Increment PER PAGE

8= Punishment

SL EXAM NAME SUBJECT EXAM RESULT INSTITUTUE EXAM BODY PASSING YEAR ACTION
@ Transfer 1 B.SC Mathmatics _ 3.42 CHITTAGONG GOVT COLLEGE _ CHITTAGONG BOARD 2017 )

2 Tour
|
[} GPF Subscription

@& PF Loan

& Accommodation

B Others

o &4 Trainingp F U jY¥IB> U Y
C 2 F Q2guFyhj YauToaining v Xj @ %
T TRAINING NAME

1 TRAINING INSTITUTE
1 TRAINING TYPE

NYIZXEIXD T WH2 XK T MORYOY uv Clp W 1 p Wg bYW MMAw ¢
Training Informaton List v p ¢ T P& MiCXWe Jp Y MY B2 5 1 XuEBpm & b m 2 U i C
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o && EProfessionalCertificatep F % jY¥F®> m Y
v U 0K 2 F Q 2guFkj YuRsofessional Certificate v Xj @@ %

CERTIFICATION NAME
#/5.4209

DESCRIPTION

). 34)454% .| - %
CERTIFICATE DATE

NYIZXEIXD T WH2 K T MOROY uv Clp W 1 p We obr¥3S  MAw ¢
Professional Certification Listv p ¢ T @' MiC¥ve p Y MY @2 5  ZuEBOM 6 u M2 M M C

=A =4 =4 4 4
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